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AUDIT AND RISK MANAGEMENT COMMITTEE 
 

Minutes of the Audit and Risk Management Committee meeting 
held in the Council Chambers, Fremantle City Council 

on 15 March 2017 at 5.30 pm. 
 

 

DECLARATION OF OPENING / ANNOUNCEMENT OF VISITORS 

 
Cr Dave Coggin declared the meeting open at 5.33 pm and welcomed members of the 
public to the meeting. 
 

NYOONGAR ACKNOWLEDGEMENT STATEMENT 

 
"We acknowledge this land that we meet on today is part of the traditional lands of the 
Nyoongar people and that we respect their spiritual relationship with their country. We 
also acknowledge the Nyoongar people as the custodians of the greater 
Fremantle/Walyalup area and that their cultural and heritage beliefs are still important to 
the living Nyoongar people today." 
 

IN ATTENDANCE 

Cr Dave Coggin Deputy Mayor / East Ward 
Cr Jeff McDonald Hilton Ward 
Cr Doug Thompson North Ward 
Cr Andrew Sullivan South Ward (arrived at 5.35 pm) 
Mr Phillip Draber External Committee Member 
 
Mr Philip St John Chief Executive Officer 
Mr Glen Dougall Director City Business 
Mr Graham Tattersall Director Infrastructure and Project Delivery 
Mr Kevin Porter Senior Contracts and Procurement Officer 
Ms Alexandra Peach Minutes Secretary  
 
There were approximately no members of the public and no members of the press in 
attendance. 
 

APOLOGIES 

 
Mayor, Brad Pettitt 
 

LEAVE OF ABSENCE 

 
Nil 
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DISCLOSURES OF INTEREST BY MEMBERS 

 
Cr J McDonald declared an impartiality interest in item number ARMC1703-3.  He is a 
friend of one of the 33 identified members with an outstanding 2014 membership debt. 
As this is an impartiality interest, Cr J McDonald advised that he will remain in the 
chamber for the discussion and vote on the item. 
 
Cr A Sullivan arrived at 5.35 pm. 
 

RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 

 
Nil 
 

PUBLIC QUESTION TIME 

 
Nil 
 

DEPUTATIONS / PRESENTATIONS 

 
Nil 
 

CONFIRMATION OF MINUTES 

MOVED: Cr D Coggin 
 
That the minutes of the Audit and Risk Management Committee meeting dated 8 
November 2016 be confirmed as a true and accurate record. 
 
CARRIED: 5/0 
 

For Against  

Cr Dave Coggin  
Cr Andrew Sullivan 
Cr Jeff McDonald 
Cr Doug Thompson 
Mr Phillip Draber 

 

 

TABLED DOCUMENTS 

 
Nil 
 

LATE ITEMS NOTED 

 
Nil 
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REPORTS BY OFFICERS 

 

ARMC1703-1 REVIEW OF THE AUDIT AND RISK MANAGEMENT COMMITTEE 
TERMS OF REFERENCE      

 
Meeting Date: 15 March 2017 
Responsible Officer: Director City Business  
Decision Making Authority: Council 
Agenda Attachments: Nil 

 
 

SUMMARY 

The City has reviewed the terms of reference for the Audit and Risk Management 
Committee (ARMC) and has made the following amendments to the terms of 
reference: 
 

 Review and make recommendations to the Council regarding procurement 
reports 

 Review and make recommendations to the Council regarding Chief 
Executive Officer Performance 

 
This report recommends that Council: 
 
Adopt the amended terms of reference for the Audit and Risk Management 
Committee. 
 

BACKGROUND 

The Audit and Risk Management Committee acts in accordance with the provisions of 
the Local Government Act 1995, the Local Government (Audit) Regulations 1996 and the 
City of Fremantle local laws and policies. The current objectives are set out below: 
 

1. Providing guidance and assistance to the Council in relation to: 

 The process for the selection and appointment of external auditor; 

 Recommending to the Council the person or firms to be appointed as auditor; 

 Develop and recommend to the Council a written agreement for the 
appointment of the auditors including conditions. 

2. Reviewing the annual audit plan with the external and internal auditors to consider 
its scope and effectiveness and relationship to Council's Strategic risks. 

3. Reviewing the information and recommendations provided by external and 
internal auditors including the responses of management. 

4. Reviewing any unresolved issues between management and the external and 
internal auditors and actions planned to obtain resolution. 

5. Reviewing the performance of any contracted external and internal audit firms. 
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6. Ensuring that the procedures established to monitor compliance with statutory 
requirements, regulations and contractual obligations are appropriate. 

7. Reviewing the annual Statutory Compliance Return and make recommendations 
to the Council on acceptance. 

8. Review and make recommendations to the Council regarding the City’s risk 
management framework and policies. 

9. Review and make recommendations to the Council regarding the adequacy of the 
City’s risk management systems and practices. 

10. Review and make recommendations to the Council regarding the management of 
strategic risks, identifying as appropriate, specific risks for more detailed review 
and response. 

11. Undertake a risk assessment of major projects i.e. Local Government Reform, 
Kings Square Redevelopment etc. 

12. Ensuring business continuity and disaster recovery plans are in place and 
reviewed as required. 

13. Meet with the City’s External Auditor at least once per year on behalf of Council. 

 
The Audit and Risk Management Committee’s role, in accordance with regulation 16 of 
the Local Government (Audit) Regulations 1996, is to provide guidance and assistance 
to council regarding: 
 

 matters to be audited; 

 the scope of audits;  

 financial, risk and compliance management functions as prescribed in the Local 
Government Act 1995;  

 other matters specified in the instrument of appointment 
 
This Committee does not have any decision making authority and therefore may only 
make recommendations to council for consideration.  
 

FINANCIAL IMPLICATIONS 

Nil 
 

LEGAL IMPLICATIONS 

Pursuant to Part 5, Division 2, Subdisivion 2 of the Local Government Act 1995 the 
Council may establish a committee and the committee may be made up of three of more 
members in accordance with section 5.8 and 5.9 of the Act. 
 

CONSULTATION 

Nil 
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OFFICER COMMENT 

The review of these terms of reference focuses on improving the oversight function of the 
committee to enhance the committee's due diligence responsibilities ensuring significant 
matters are considered through the Council meeting cycle. 
 

VOTING AND OTHER SPECIAL REQUIREMENTS 

Absolute Majority Required 
 

OFFICER'S RECOMMENDATION 

That Council: 
 
1. Adopt the amended terms of reference for the Audit and Risk Management 

Committee as follows; 
 

TERMS OF REFERENCE 
 
 
1.0 INTRODUCTION 

The Council of the City of Fremantle (the "Council") establishes this committee under 
the powers given in Section 5.8 of the Local Government Act 1995 and the 
committee will be known as the Audit and Risk Management Committee, (the 
"Committee"). 
 
The Council appoints to the Committee the members as outlined in Section 4.0 below.  
Membership of the Committee shall, unless otherwise specified, be for a term ceasing 
on the first Saturday in October of the Local Governments ordinary election year, after 
which time the Council may appoint members for a further term. 
 
The Committee shall act in accordance with the provisions of the Local Government Act 
1995, the Local Government (Audit) Regulations 1996 and the City of Fremantle local 
laws and policies. 
 
2.0 NAME 

The name of the Committee shall be the Audit and Risk Management Committee. 
 
3.0 OBJECTIVES 

1. Providing guidance and assistance to the Council in relation to: 

 The process for the selection and appointment of external auditor; 

 Recommending to the Council the person or firms to be appointed as auditor; 

 Develop and recommend to the Council a written agreement for the appointment 
of the auditors including conditions. 

2. Reviewing the annual audit plan with the external and internal auditors to consider 
its scope and effectiveness and relationship to Council's Strategic risks. 

3. Reviewing the information and recommendations provided by external and internal 
auditors including the responses of management. 
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4. Reviewing any unresolved issues between management and the external and 
internal auditors and actions planned to obtain resolution. 

5. Reviewing the performance of any contracted external and internal audit firms. 

6. Ensuring that the procedures established to monitor compliance with statutory 
requirements, regulations and contractual obligations are appropriate. 

7. Reviewing the annual Statutory Compliance Return and make recommendations to 
the Council on acceptance. 

8. Review and make recommendations to the Council regarding the City’s risk 
management framework and policies. 

9. Review and make recommendations to the Council regarding the adequacy of the 
City’s risk management systems and practices. 

10. Review and make recommendations to the Council regarding the management of 
strategic risks, identifying as appropriate, specific risks for more detailed review and 
response. 

11. Undertake a risk assessment of major projects i.e. Local Government Reform, 
Kings Square Redevelopment etc. 

12. Ensuring business continuity and disaster recovery plans are in place and reviewed 
as required. 

13. Meet with the City’s External Auditor at least once per year on behalf of Council. 
 
14. Review and make recommendations to the Council regarding procurement reports. 

 
15. Review and make recommendations to the Council regarding Chief Executive 

Officer Performance. 
 
4.0     MEMBERSHIP 

The committee shall be made up of the following members: 
a) Mayor (as ex-officio) 
b) 3 Councillors 
c) 1 external member. 

 
Members of the Committee will be appointed by Council.  If the Mayor of the City of 
Fremantle indicates an intention to be a member of the committee under section 5.10 
(4), then he/she will be a member of the committee. 
 
The committee will evaluate all candidates for the external member position against the 
selection criteria as per Schedule A.  The committee will forward their evaluation and 
recommendation to Council for consideration when appointing the external member to 
the committee.  The external member appointed to the committee will be given an 
allowance of up to $250.00 per committee meeting for the reimbursement of meeting 
related expenses. 
 
Note: Under section 7.1A (3) of the Act the CEO is cannot be a member of an audit 
committee and may not nominate a person to represent him or her as a member of an 
audit committee. Under section 7.1A (4) of the Act an employee is not to be a member of 
an audit committee. 
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5.0     PRESIDING MEMBER 

The Committee shall appoint a Presiding Member and Deputy Presiding Member to 
conduct its business.  The Presiding Member shall ensure that minutes of the 
proceedings are kept and that business is conducted in accordance with the City of 
Fremantle Standing Orders. The CEO or delegated nominee will attend the first 
meeting to conduct the election of the Presiding Member or at a subsequent meeting if a 
new Presiding Member is to be elected. 
 
 
6.0     MEETINGS 

6.1 The Committee shall meet quarterly or as required. 
 
6.2 Notice of meetings including an agenda shall be given to members at least 3 days 
prior to each meeting. 

 
6.3 The Presiding member shall ensure that detailed minutes of all meetings are 
kept and shall, not later than 5 days after each meeting, provide the members and 
Council with a copy of such minutes. 
 
6.4 All members of the Committee shall have one vote.  If the vote of the members 
present are equally divided, the person presiding can cast a second vote. 
 
7.0     QUORUM 

Quorum for a meeting shall be at least 50% of the number of offices, whether 
vacant or not.  A decision of the Committee does not have effect unless it has been 
made by a simple majority. 
 
(Note – Council may, at the request of the Committee, agree to set the quorum at a 
lesser number.   However in such circumstances any recommendation on expenditure 
of  monies  or  on  forming  policy positions  that  is  being  made  to Council or the 
CEO, the committee must have at least 50% of the members present to make a valid 
recommendation/s.) 
 
8.0     DELEGATED POWERS 
 

8.1 General Powers 

The Advisory Committee shall have the power to appoint working parties as required 
to examine specific issues and report back to the Committee. 
 
The Advisory Committee has the power to co-opt persons to attend the Committee 
meetings from time to time to assist the Committee in its functions, but does not have 
the power to appoint members to the Committee.  Co-opted persons do not have voting 
rights. 
 
8.2 Specific Powers 

The Committee has no o ther  specific powers under the Local Government Act and 
is to advise and make recommendations to Council only. 
 
8.3 Delegated Authority by Council 
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The Council provides authority for the Committee to fulfill the duty of the Council to meet 
with the City’s External Auditor at least once per year as required in section 7.12A(2) of 
the Act. 
 
9.0  TERMINATION OF COMMITTEE 

Termination of the Committee shall be: 
9.1 in accordance with the Local Government Act 1995; or 
9.2 at the direction of Council. 
 
 
10.0   AMENDMENT   TO   THE   INSTRUMENT   OF   APPOINTMENT   AND 
DELEGATION 
 
This document may be altered at any time by the Council on the recommendation of the 
Committee, or after giving 14 days notice to the Committee. 
 
 
11.0   COMMITTEE DECISIONS 
 
This Committee does not have any decision making authority and therefore may only 
make recommendations to Council for consideration. 
 
 
12.0   History of Council Resolutions 
 
COUNCIL RESOLUTION NUMBER: C3 14 May 2001 

C0305-18 –  19 May 2003 

AC1403-6 – 26 March 2014 
 
13.0  Officer(s) Responsible for Management of Committee 

 

Manager Corporate Services 

Director City Business 

 

Schedule A   
 

Selection criteria to be used for advertising and appointment of an 
external member to the Audit and Risk Management Committee 

 
 Business or financial management/reporting knowledge and experience and be 

conversant with financial and other reporting requirements. 

 
 Current occupation or past vocation experience related to financial management, 

audit processes and/or risk analysis. 

 
 Familiarity with local government financial management and reporting 

requirements whilst not essential will be highly regarded. 

 

 Relevant experiences, skills, attributes or qualifications. 
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 Experience with Boards/Committees in relation to corporate governance, financial 
reporting or risk management. 

 
Phillip Draber MOVED an amendment to part 3 objectives, point 10 of the Officer's 
Recommendation to include the following wording as shown in italics: 
 

10. Review and make recommendations to the Council regarding strategic risk 
management, identifying as appropriate, strategic risks for more detailed 
review and response. 

 
CARRIED: 5/0 
 

For Against  

Cr Dave Coggin 
Cr Doug Thompson 
Cr Andrew Sullivan 
Cr Jeff McDonald 
Mr Phillip Draber 

 

 
REASON FOR CHANGE TO OFFICER'S RECOMMENDATION 
To better imply the committee's responsibility. 
 
Phillip Draber MOVED an amendment to part 3 objectives, point 14 of the Officer's 
Recommendation to include the following wording as shown in italics: 
 

14. Review and make recommendations on probity, compliance, and 
governance to the Council regarding procurement. 

 
CARRIED: 5/0 
 

For Against  

Cr Dave Coggin 
Cr Doug Thompson 
Cr Andrew Sullivan 
Cr Jeff McDonald 
Mr Phillip Draber 

 

 
REASON FOR CHANGE TO OFFICER'S RECOMMENDATION 
This allows the Committee to focus on the probity, compliance, and governance of the 
procurement process.  
 
Cr A Sullivan MOVED an amendment to part 3 objectives, point 15 of the Officer's 
Recommendation to include the following wording as shown in italics: 
 

15. Establish a framework, process and tools regarding the performance 
evaluation of the Chief Executive Officer and review recommendations of 
the Chief Executive Officer’s performance. 
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CARRIED: 5/0 
 

For Against  

Cr Dave Coggin 
Cr Doug Thompson 
Cr Andrew Sullivan 
Cr Jeff McDonald 
Mr Phillip Draber 

 

 
REASON FOR CHANGE TO OFFICER'S RECOMMENDATION 
To more accurately reflect the role of the Committee. 
 
Cr D Thompson MOVED an amendment to part 6.1 of the Officer's 
Recommendation to include the following wording as shown in italics: 
 

6.1 The Committee shall meet every second month, on specific dates to be 
advised. 

 
CARRIED: 5/0 
 

For Against  

Cr Dave Coggin 
Cr Doug Thompson 
Cr Andrew Sullivan 
Cr Jeff McDonald 
Mr Phillip Draber 

 

 
REASON FOR CHANGE TO OFFICER'S RECOMMENDATION 
The Committee prefers to meet more regularly.  
 
Cr J McDonald MOVED an amendment to part 6.2 of the Officer's Recommendation 
to include the following wording as shown in italics: 
 

6.2 Notice of meetings including an agenda shall be given to members at least 
1 week prior to each meeting. 

 
CARRIED: 5/0 
 

For Against  

Cr Dave Coggin 
Cr Doug Thompson 
Cr Andrew Sullivan 
Cr Jeff McDonald 
Mr Phillip Draber 

 

 
REASON FOR CHANGE TO OFFICER'S RECOMMENDATION 
Giving a weeks notice to distribute the agenda ensures members have time to read the 
detail of the agenda. 
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Cr D Coggin MOVED an amendment to add part 3 to the Officer's Recommendation 
as shown below: 
 

3. The Chief Executive Officer provides a report to the next Audit and Risk 
Management Committee meeting to evaluate the performance of the 
Committee. 

 
CARRIED: 5/0 
 

For Against  

Cr Dave Coggin 
Cr Doug Thompson 
Cr Andrew Sullivan 
Cr Jeff McDonald 
Mr Phillip Draber 

 

 
REASON FOR CHANGE TO OFFICER'S RECOMMENDATION 
The Committee believes an evaluation of its performance should be part of its 
responsibility. 
 
Cr D Coggin MOVED an amendment to add part 2 to the Officer's Recommendation 
as shown below: 
 

2. A proposed framework and process for the Chief Executive Officer 
performance will be brought back to the Audit and Risk Management 
Committee at the May 2017 meeting. 

 
CARRIED: 5/0 
 

For Against  

Cr Dave Coggin 
Cr Doug Thompson 
Cr Andrew Sullivan 
Cr Jeff McDonald 
Mr Phillip Draber 

 

 
REASON FOR CHANGE TO OFFICER'S RECOMMENDATION 
To allow the Committee to develop an appropriate Chief Executive Officer performance 
review process. 
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COMMITTEE RECOMMENDATION 

 
MOVED: Cr D Coggin 
 
That Council: 
 

1. Adopt the amended terms of reference for the Audit and Risk Management 
Committee as follows; 

 
TERMS OF REFERENCE 

 
 
1.0 INTRODUCTION 
The Council of the City of Fremantle (the "Council") establishes this committee 
under the powers given in Section 5.8 of the Local Government Act 1995 and the 
committee will be known as the Audit and Risk Management Committee, (the 
"Committee"). 
 
The Council appoints to the Committee the members as outlined in Section 4.0 
below.  Membership of the Committee shall, unless otherwise specified, be for a 
term ceasing on the first Saturday in October of the Local Governments ordinary 
election year, after which time the Council may appoint members for a further 
term. 
 
The Committee shall act in accordance with the provisions of the Local 
Government Act 1995, the Local Government (Audit) Regulations 1996 and the City 
of Fremantle local laws and policies. 
 
2.0 NAME 
The name of the Committee shall be the Audit and Risk Management Committee. 
 
3.0 OBJECTIVES 

1. Providing guidance and assistance to the Council in relation to: 
 

 The process for the selection and appointment of external auditor; 

 Recommending to the Council the person or firms to be appointed as 
auditor; 

 Develop and recommend to the Council a written agreement for the 
appointment of the auditors including conditions. 

 
2. Reviewing the annual audit plan with the external and internal auditors to 

consider its scope and effectiveness and relationship to Council's Strategic 
risks. 

 
3. Reviewing the information and recommendations provided by external and 

internal auditors including the responses of management. 
 
4. Reviewing any unresolved issues between management and the external 

and internal auditors and actions planned to obtain resolution. 
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5. Reviewing the performance of any contracted external and internal audit 
firms. 

 
6. Ensuring that the procedures established to monitor compliance with 

statutory requirements, regulations and contractual obligations are 
appropriate. 

 
7. Reviewing the annual Statutory Compliance Return and make 

recommendations to the Council on acceptance. 
 
8. Review and make recommendations to the Council regarding the City’s risk 

management framework and policies. 
 
9. Review and make recommendations to the Council regarding the adequacy 

of the City’s risk management systems and practices. 
 
10. Review and make recommendations to the Council regarding strategic risk 

management, identifying as appropriate, strategic risks for more detailed 
review and response. 

 
 
11. Undertake a risk assessment of major projects i.e. Local Government 

Reform, Kings Square Redevelopment etc. 
 
12. Ensuring business continuity and disaster recovery plans are in place and 

reviewed as required. 
 
13. Meet with the City’s External Auditor at least once per year on behalf of 

Council. 
 
14. Review and make recommendations on probity, compliance, and 

governance to the Council regarding procurement. 
 
15. Establish a framework, process and tools regarding the performance 

evaluation of the Chief Executive Officer and review recommendations of 
the Chief Executive Officer’s performance. 

 
4.0     MEMBERSHIP 
The committee shall be made up of the following members: 

d) Mayor (as ex-officio) 
e) 3 Councillors 
f) 1 external member. 

 
Members of the Committee will be appointed by Council.  If the Mayor of the City of 
Fremantle indicates an intention to be a member of the committee under section 
5.10 (4), then he/she will be a member of the committee. 
 
The committee will evaluate all candidates for the external member position 
against the selection criteria as per Schedule A.  The committee will forward their 
evaluation and recommendation to Council for consideration when appointing the 
external member to the committee.  The external member appointed to the 
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committee will be given an allowance of up to $250.00 per committee meeting for 
the reimbursement of meeting related expenses. 
 
Note: Under section 7.1A (3) of the Act the CEO is cannot be a member of an audit 
committee and may not nominate a person to represent him or her as a member of 
an audit committee. Under section 7.1A (4) of the Act an employee is not to be a 
member of an audit committee. 
 
5.0     PRESIDING MEMBER 
The Committee shall appoint a Presiding Member and Deputy Presiding Member to 
conduct its business.  The Presiding Member shall ensure that minutes of the 
proceedings are kept and that business is conducted in accordance with the City 
of Fremantle Standing Orders. The CEO or delegated nominee will attend the first 
meeting to conduct the election of the Presiding Member or at a subsequent 
meeting if a new Presiding Member is to be elected. 
 
 
6.0     MEETINGS 
6.1 The Committee shall meet every second month, on specific dates to be 
advised. 
 
6.2 Notice of meetings including an agenda shall be given to members at least 1 
week prior to each meeting. 
 
6.3 The Presiding member shall ensure that detailed minutes of all meetings are 
kept and shall, not later than 5 days after each meeting, provide the members and 
Council with a copy of such minutes. 
 
6.4 All members of the Committee shall have one vote.  If the vote of the 
members present are equally divided, the person presiding can cast a second 
vote. 
 
7.0     QUORUM 
Quorum for a meeting shall be at least 50% of the number of offices, whether 
vacant or not.  A decision of the Committee does not have effect unless it has 
been made by a simple majority. 
 
(Note – Council may, at the request of the Committee, agree to set the quorum at a 
lesser number.   However in such circumstances any recommendation on 
expenditure of  monies  or  on  forming  policy positions  that  is  being  made  to 
Council or the CEO, the committee must have at least 50% of the members present 
to make a valid recommendation/s.) 
 
8.0     DELEGATED POWERS 
 
8.1 General Powers 
The Advisory Committee shall have the power to appoint working parties as 
required to examine specific issues and report back to the Committee. 
 
The Advisory Committee has the power to co-opt persons to attend the Committee 
meetings from time to time to assist the Committee in its functions, but does not 
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have the power to appoint members to the Committee.  Co-opted persons do not 
have voting rights. 
8.2 Specific Powers 
The Committee has no other specific powers under the Local Government Act and 
is to advise and make recommendations to Council only. 
 
8.3 Delegated Authority by Council 
The Council provides authority for the Committee to fulfill the duty of the Council 
to meet with the City’s External Auditor at least once per year as required in 
section 7.12A(2) of the Act. 
 
9.0  TERMINATION OF COMMITTEE 
Termination of the Committee shall be: 
9.1 in accordance with the Local Government Act 1995; or 
9.2 at the direction of Council. 
 
10.0   AMENDMENT   TO   THE   INSTRUMENT   OF   APPOINTMENT   AND 
DELEGATION 
 
This document may be altered at any time by the Council on the recommendation 
of the Committee, or after giving 14 days notice to the Committee. 
 
11.0   COMMITTEE DECISIONS 
 
This Committee does not have any decision making authority and therefore may 
only make recommendations to Council for consideration. 
 
12.0   History of Council Resolutions 
 
COUNCIL RESOLUTION NUMBER: C3 14 May 2001 
C0305-18 – 19 May 2003 
AC1403-6 – 26 March 2014 
 
13.0  Officer(s) Responsible for Management of Committee 
 
Manager Corporate Services 
Director City Business 
 
Schedule A  
 
Selection criteria to be used for advertising and appointment of an 
external member to the Audit and Risk Management Committee 
 

 Business or financial management/reporting knowledge and experience and 
be conversant with financial and other reporting requirements. 

 

 Current occupation or past vocation experience related to financial 
management, audit processes and/or risk analysis. 

 



  Minutes – Strategy and Project Development Committee 
15 March 2017 

 

Page 16 

 Familiarity with local government financial management and reporting 
requirements whilst not essential will be highly regarded. 

 

 Relevant experiences, skills, attributes or qualifications. 
 

 Experience with Boards/Committees in relation to corporate governance, 
financial reporting or risk management. 

 
 

2. A proposed framework and process for the Chief Executive Officer 
performance will be brought back to the Audit and Risk Management 
Committee at the May 2017 meeting. 

 
3. The Chief Executive Officer provides a report to the next Audit and Risk 

Management Committee meeting to evaluate the performance of the 
Committee. 

 
CARRIED: 5/0 
 

For Against  

Cr Dave Coggin 
Cr Doug Thompson 
Cr Andrew Sullivan 
Cr Jeff McDonald 
Mr Phillip Draber 
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At 6.16pm Cr D Coggin MOVED that item number ARMC1703-2 be closed to 
members of the public for discussion on the confidential attachment in 
accordance with Section 5.23(2) (d) of the Local Government Act. 
 
RESOLUTION FOR CONFIDENTIALITY 
 
MOVED: Cr D Coggin  
 
That item ARMC1703-2 be closed to members of the public for discussion on the 
confidential attachment in accordance with Section 5.23(2) (d) of the Local 
Government Act 1995. 
 
CARRIED: 5/0 
 

For Against  

Cr Dave Coggin  
Cr Andrew Sullivan 
Cr Jeff McDonald 
Cr Doug Thompson 
Mr Phillip Draber 

 

 
There were no members of the public present in the chamber at this time. 
 

ARMC1703-2 ADOPTION OF THE 2016 COMPLIANCE AUDIT RETURN      

 
Meeting Date: 15 March 2017 
Previous Item: Nil 
Responsible Officer: Director City Business 
Decision Making Authority: Council 
Agenda Attachments: 1. Summary report by Peyton Consultancy 

2. Compliance Audit Return 2016 
3. Confidential auditors report (under separate cover) 

 

SUMMARY 

The 2016 Compliance Audit Return (CAR) has now been completed by an 
independent auditor and is presented to Council for adoption in accordance with 
the requirements set by the Department of Local Government and Communities.   
 
It is recommended that Council: 

1. Accept and receive the Compliance Audit Return 2016 summary report by 
Peyton Consultancy, as shown in Attachment 1 of this agenda item. 

 
2. Council adopt the 2016 Compliance Audit Return as shown in Attachment 2 

of this agenda item, to be signed by the Mayor and CEO and submitted to 
the Department of Local Government and Communities before 31 March 
2017. 
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BACKGROUND 

In accordance with the Act, each local government authority is required to carry out a 
compliance audit for the period 1 January to 31 December of each year as instructed by 
the department. The return consists of 87 questions relating to the local government’s 
compliance with the requirements of the Act and its Regulations, concentrating on areas 
of compliance considered “high risk”.  Questions are generally asked in a positive phrase 
where a ‘yes’ response indicates compliance and a ‘no’ response indicates non-
compliance.  In some cases an ‘NA’ response may be recorded which indicates that the 
question did not apply to the City during the return period.  
 
The audit and risk committee is required under section 14 (3A) of the Local Government 
(Audit) Regulations 1996 to review the compliance audit return and make 
recommendations to Council on any action required in response to the audit findings.  
The Council are required to adopt the CAR prior to the return being submitting to the 
department before the due date, 31 March 2017.  
 
Last year the City engaged an independent consultant to undertake the 2015 CAR to 
ensure a transparent and a more rigorous assessment of the City’s compliance, and 
Peyton Consulting were appointed.  In accordance with council decision of the last 
compliance return, the City undertook the same process to ensure improvements have 
been appropriately addressed and Peyton Consulting were again appointed as the 
independent consultant to undertake the 2016 CAR.  
 

FINANCIAL IMPLICATIONS 

Nil 
 

LEGAL IMPLICATIONS 

In accordance with section 7.13 (i) of the Local Government Act 1995 and regulations 13, 
14 and 15 of the Local Government (Audit) Regulations 1996, local governments are 
required to carry out an audit of compliance for the period 1 January to 31 December in 
each year. After carrying out the compliance audit the local government is to prepare a 
compliance audit return in a form approved by the Minister. 
 
A compliance audit return is to be: 
 

(a) Presented to the council at a meeting of the council; 
(b) Adopted by the council; and 
(c) Recorded in the minutes of the meeting of which it is adopted. 

 
The return is to be signed by the Mayor and Chief Executive Officer and is to be 
submitted to the Executive Director of the Department of Local Government and 
Communities by 31 March next following the period to which the return relates. 
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CONSULTATION 

In order to provide an appropriate response to each question, the auditor consulted with 
a variety of officer within the City seeking information and evidence in relation to the 
questions asked in the return. 
 

OFFICER COMMENT 

In response to the 87 questions presented in the CAR, the auditor has examined the 
City’s documents and records relevant to the questions in the return and recorded 
responses based on these findings.  Three questions of non-compliance were recorded 
in the CAR, below outlines the details of the response to these questions; 
 

Question Auditors findings 

Disclosure of Interest (Q5) –  
Was a primary return lodged by all newly 
designated employees within three 
months of their start day? 

One primary return was not submitted by a 
Designated Officer within three (3) months of 
the officer’s start date. 
 

 
Officer response 
The primary return that was not submitted within the required timeframe was due to an 
administrative error. A letter of appointment and primary return form was sent to the 
officer close to the due date and on receiving the appointment letter the officer requested 
that his designation be re-examined to determine if the position was correctly delegated.  
It was found that one of the delegations was an authorisation and the other delegation 
was designated correctly.  Therefore the officer was required to complete the primary 
return and subsequently the return was submitted two months after of the return was 
due. 

 

Question Auditors findings 

Tenders for providing goods and 
services (Q1) –  
Did the local government invite tenders on 
all occasions (before entering into 
contracts for the supply of goods or 
services) where the consideration under 
the contract was, or was expected to be, 
worth more than the consideration stated 
in Regulation 11(1) of the Local 
Government (Functions & General) 
Regulations (Subject to Functions and 
General Regulation 11(2)). 

There were three instances where repeat 
contracts were awarded via RFQ’s and the 
total consideration exceeded $150,000. 
 

 
Officer response 
The three instances of non-compliance were noted during the year and presented to the 
independent consultant undertaking the review of the CAR.  
The City spent $382,442 with Perth Recruitment Services for temporary personnel at the 
depot. The breach was noted in June 16. No further expenditure was incurred with Perth 
Recruitment from this time. The mitigation strategy put in place was the use of the 
WALGA Temporary Personnel Panel which as per Regulation 11(2) makes expenditure 
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with this Panel, tender exempt. The arrangement is on-going. 
 
The City spent $248,022 with Horizon West on various contracts for the provision of 
landscaping services to the City. A landscaping maintenance tender (FCC483/16) is now 
in operation, and as a result there is no need to issue multiple scopes of work for 
landscaping services. 
 
The City spent $311,124 with the Trustee for the G & N Italiano Family Trust for 
numerous scopes of work all related to the relocation of the Fremantle Men’s Shed. The 
project costs were underestimated for the amount of work required and multiple scopes 
of work for the project were issued. 
 
The City has notified officers involved in the above areas of non-compliance and issued 
advice to ensure this does not occur again in the future.  As part of the improvement 
process within purchasing, a report is presented to managers on a monthly basis 
informing the group of the purchasing levels for non-tender contractors.   Managers of 
business units who use contractors that are reaching the tender threshold limits are 
notified prior to it occurring and appropriate options are discussed with them so as to 
ensure the City meets the requirements of the Act. 

 

Question Auditors findings 

Local government employees (Q5) -  

Did the CEO inform council of each 
proposal to employ or dismiss a 
designated senior employee. Section 
5.37(2) of the Local Government Act 1995 

No evidence available to establish that 
Council was informed in relation to two 
proposals during 2016 to employ a 
designated senior employee. 

 

Officer response 

Since the auditor’s report was received by the City, officers found evidence of an 
information report that went to Council during the return period relating to the 
appointment of one of the senior employee positions which met the requirements of the 
Act however no evidence has been found for the second appointment.  An email was 
sent to Elected Members informing them of the appointment of the senior employee 
however this format may not meet the requirements of the Act.   

To ensure compliance in the future, an internal process will be put in place for the 
appointment of a senior employee to ensure a formal process is followed and the City 
meets the requirements of the Act. 

 
As indicated above the City has recorded 3 non-compliance answers from a total of 87 
questions which represents 96.5% compliance rating, which is above the required target 
of 95%.  The City’s compliance rate has improved by 1% compared to the previous 
return where the City achieved 95.4%.  Two areas of non-compliance were from the 
same section as the previous year, however this year the City failed to comply with one 
question within the Local Government Employees section.   
 
The City acknowledges that process and procedural improvement is required to reduce 
the risk and address the matters that have been raised during the audit process and will 
take the auditor’s comments and recommendations into consideration when addressing 
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the areas of non-compliance and other areas of legislative compliance that require 
improvement.  
 

VOTING AND OTHER SPECIAL REQUIREMENTS 

Absolute Majority Required 
 

COMMITTEE AND OFFICER'S RECOMMENDATION 

 
MOVED: Cr D Coggin  
 
That Council: 
 

1. Accept and receive the Compliance Audit Return (2016) summary report by 
Peyton Consultancy, as shown in Attachment 1 of this agenda item. 

 
2. Council adopt the 2016 Compliance Audit Return as shown in Attachment 2 

of this agenda item, to be signed by the Mayor and CEO and submitted to 
the Department of Local Government and Communities before 31 March 
2017. 

 
CARRIED: 5/0 
 

For Against  

Cr Dave Coggin 
Cr Doug Thompson 
Cr Andrew Sullivan 
Cr Jeff McDonald 
Mr Phillip Draber 

 

 
At 6.30pm Cr D Coggin MOVED that meeting be reopened to the public. 
 
CARRIED: 5/0 
 

For Against  

Cr Dave Coggin  
Cr Andrew Sullivan 
Cr Jeff McDonald 
Cr Doug Thompson 
Mr Phillip Draber 
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Cr J McDonald declared an impartiality interest in item number ARMC1703-3 at the 
beginning of the meeting and remained in the chamber during the discussion and 
vote of the item.  

ARMC1703-3 WRITE OFF OF BAD AND DOUBTFUL DEBTS FEBRUARY 2017      

 
Meeting Date: 9 March 2017 
Responsible Officer: Manager Business Support 
Decision Making Authority: Council 
Agenda Attachments: Debts for Write off February 2017 (Confidential under 

separate cover)  
 

SUMMARY 

This report recommends that council write off debts of $47,056 as they are 
considered unrecoverable. All outstanding debtors have been reviewed. A 
confidential attachment has been provided to the council with details of overdue 
debts that exceed a threshold value of $10,000 as at 30 September 2016. The city 
has exhausted all methods of communication with these debtors. Efforts of the 
collection agency have not resulted in the recovery of the debts.    
 

BACKGROUND 

Where credit is extended to debtors, some debts can become unrecoverable due to a 
variety of circumstances. Under the Local Government Act 1961 (section 6.12(1) (c)) a 
local government may write off any amount of money. 
 

FINANCIAL IMPLICATIONS 

The budget implications can be addressed in two parts:- 
 
1.  Cost of Credit Management. If an organisation does not have good credit 
management then it will have negative budgetary impacts as cash will not be collected 
for the sales of goods and services made. It should be noted that even with good credit 
management, bad debts can still be incurred, but they normally arise within an 
environment where the risk and reward factors have been balanced to try and achieve 
the best outcome for the organisation. It is a requirement for completing annual financial 
statements that any potential bad debts are provisioned for and that is a cost to the 
budget in the year in which the provision is made. 
 
2. Cost to Budget of Writing off Bad Debts. Generally this is budget neutral as the city 
provisions for potential bad and unrecoverable debts and the city has been doing so for 
many years in accordance with accounting standards. As a consequence, approvals to 
write off bad debts will generally result in the cost being written back against the 
provision with no net impact to the current budget. 
 

LEGAL IMPLICATIONS 

Section 6.12 (1) (c) of the Local Government Act 1995 provides authority for the Council 
to write off outstanding monies.  
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CONSULTATION 

The invoice detail is generated by the relevant service unit who manage the service and 
provide the detail of client(s) to be invoiced. 
 
The Finance section generates the invoices from the information provided and sends out 
statements for outstanding accounts and maintains the Debtors Control Account. For 
most categories of debtors Finance also handles referral of debts to the debt collection 
agency. 
 

OFFICER COMMENT 

The confidential attachment provides additional comments against each debt. These 
comments have been provided by relevant service unit officers and finance officers who 
maintain the sundry debtors control account. 
 
The values of debts listed are GST inclusive and if the debt is approved for write off any 
GST component is recoverable from the Australian Taxation Office.  
 
Any rate debts listed relate to government land leased from the City of Fremantle where 
the city as the rating authority has no lien over the land concerned.  
 
In instances where individuals have gone into bankruptcy or incorporated entities into 
liquidation, any future distribution that the city might receive from the liquidator will be 
credited to revenue at the time it is received. Any such distributions are only likely to be 
minor, as the debts are only submitted for approval to write off where it appears unlikely 
that any distribution will be received by the city. 
 

VOTING AND OTHER SPECIAL REQUIREMENTS 

Absolute Majority Required 
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COMMITTEE AND OFFICER'S RECOMMENDATION 

 
MOVED: Cr D Coggin  
 
That Council: 
 
1. Write off debts of $47,056 detailed below as they are considered 

unrecoverable: 
 

Reference 
Number 

Debtor Name Amount Service 

2092447 
Anytime Fitness 
Fremantle 
 

$147.51 
Waste Management-
2015/16 

2092435 

The Trustees for 
Aliment Unit Trust 
T/A Frisco's Bistro & 
Grill 

$1,034.25 
Waste Management-
2015/16 

2011007 
The Ajrak Restaurant 
 

$520.43 
Waste Management-
2015/16 

2010390 
Umi Umi 
 

$725.65 
Waste Management-
2016/17 

2091083 
Hazel Orme 
Kindergarten 
 

$13,601.57 
Commercial Property-
2011/12 to 2016/17 

2090126 
and 
2091019 

Colin Edward Flack 
trading as Scoot 
Freo 
 

$9,074.25 

Commercial Property & 
Marketing & Economic 
Development -2011/12 
to 2013/14 

2091818 
Suzanne Palmer 
 

$19.00 
Commercial Property-
2016/17 

2091935 
Sumitra Truslove 
 

$530.88 
Commercial Property-
2016/17 

2090089 
Skyside Holdings 
 

$132.00 
Commercial Property-
2016/17 

2090857 

The Western 
Australian Aids 
Council $5,121.38 

Commercial Property-
2013/14 to 2014/15 

 
Various members $3,299.54 

Fremantle Leisure 
Centre 

2014 - 2015 

 
Various members $43.70 

Fremantle Leisure 
Centre Swimming 
School  

2014 - 2015 

 
Various members $12,805.84 

Fremantle Library  

2010 - 2016 

 
Total $47,056.00   



  Minutes – Strategy and Project Development Committee 
15 March 2017 

 

Page 25 

 
CARRIED: 5/0 
 

For Against  

Cr Dave Coggin 
Cr Doug Thompson 
Cr Andrew Sullivan 
Cr Jeff McDonald 
Mr Phillip Draber 
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ARMC1703-4 ADOPTION OF THE CITY OF FREMANTLE AND THE TOWN OF 
EAST FREMANTLE RECOVERY ARRANGEMENTS      

 
Meeting Date: 9 March 2017 
Responsible Officer: Director City Business 
Decision Making Authority: Council 
Agenda Attachments: Recovery Arrangements for the City and Town of East 

Fremantle 
 

SUMMARY 

In Western Australia all emergency events are dealt with by The Emergency 
Management Act 2005 (EM Act). More specifically section 41 (4) of the act 
prescribes to ensure that recovery arrangements are prepared and available.  The 
recovery arrangements form one part of a suite of documents collectively referred 
to as the COF and TOEF emergency management arrangements. 
 
This report recommends that Council adopts the City of Fremantle and Town of 
East Fremantle recovery arrangements as shown in attachment 1 of this report. 
 

BACKGROUND 

Local governments have a supporting role in emergency management.  Emergency 
management means the management of the adverse effects of an emergency including: 
 

a) Prevention - the mitigation or prevention of the probability of the occurrence of, 
and the potential adverse effects of, an emergency;  

 
b) Preparedness - preparation for response to an emergency;  

 
c) Response - the combating of the effects of an emergency, provision of emergency 

assistance for casualties, reduction of further damage, and help to speed 
recovery; and  

 
d) Recovery - the support of emergency affected communities in the reconstruction 

and restoration of physical infrastructure, the environment and community, 
psychosocial and economic wellbeing; 

 
A unified approach from the COF and TOEF in relation to recovery arrangements will 
provide both entities and their respective communities with a comprehensive, 
coordinated cost effective model which will enable both communities to recover from the 
effects of a man made or natural event. 
 
Recovery is a partnership between the COF, TOEF, the affected community, the broader 
community, non- government agencies and the private sector.  Recovery is a 
coordinated process of supporting the affected community in: 
 

 the reconstruction of damaged physical infrastructure; and 
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 restoration of the community's emotional, social, economic, psychosocial and 
physical wellbeing.  

 

FINANCIAL IMPLICATIONS 

The COF have taken into consideration the listed activities below to ensure they are 
prepared financially to undertake recovery activities should the need arise: 
 

 Understanding and treating risks to the community through an appropriate risk 

management process; 

 Ensuring assets are recorded, maintained and adequately insured; 

 Apply section 6.8(1) (b) or (c) of the Local Government Act 1995. Under this 

section, expenditure not included in the annual budget can be authorised in 

advance by an absolute majority decision of the Council, or by the mayor in an 

emergency and then reported to the next ordinary meeting of the Council; 

 Apply section 6.11(2) of the Local Government Act 1995 to utilise a cash reserve 

established for another purpose, subject to one month’s public notice being given 

of the use for another purpose.  Local Government Financial Management 

Regulations 1996 – regulation 18(a) provides an exemption for giving local public 

notice to change the use of money in a reserve where the mayor has authorised 

expenditure in an emergency. This would still require a formal decision of the 

Council before money can be accessed. 

 Apply section 6.20(2) of the Local Government Act 1995 to borrow funds, subject 

to one month’s local public notice of the proposal and exercising of the power to 

borrow by an absolute majority decision of the Council; 

 Have knowledge of the types of assistance that may be available under the 

Western Australian Natural Disaster Relief and Recovery Arrangements 

(WANDRRA), and what may be required of local government in order to gain 

access to this potential assistance. 

 Demonstrate knowledge of the process in accessing and managing cash flow 

requirements by making use of the option of submitting progressive claims for 

reimbursement from WANDRRA, and the Lord Mayor's Distress Relief Fund 

 

LEGAL IMPLICATIONS 

Section 42 of the Emergency Management Act 2005 outlines the responsibilities for 
ensuring the arrangements are reviewed and amended as follows: 
 

 contact lists are reviewed and updated quarterly; 
 

 a review is conducted after training that exercises the arrangements; 
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 an entire review is undertaken every five (5) years, as risks might vary due to 
climate, environment and population changes; and  
 

 circumstances may require more frequent reviews. 
 

CONSULTATION 

Nil 
 

OFFICER COMMENT 

Recovery activities will commence in conjunction with response. Recovery is a function 
that can continue for an extended period of time after response activities have 
concluded. It could be short term or long term, and its dependant on the severity of the 
emergency event. 
 
Recovery is best achieved when the affected community is able to exercise a high level 
of resilience and self-determination. The COF and TOEF recovery arrangements assist 
the community in attaining a proper level of functioning as soon as practicable from the 
effects of a disaster. 
 

VOTING AND OTHER SPECIAL REQUIREMENTS 

Absolute Majority Required 
 

COMMITTEE AND OFFICER'S RECOMMENDATION 

 
MOVED: Cr D Coggin  
 
That Council adopts the City of Fremantle and Town of East Fremantle recovery 
arrangements as shown in attachment 1 of the Audit and Risk Management 
agenda of 15 March 2017. 
 
CARRIED: 5/0 
 

For Against  

Cr Dave Coggin 
Cr Doug Thompson 
Cr Andrew Sullivan 
Cr Jeff McDonald 
Mr Phillip Draber 
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CONFIDENTIAL MATTERS 

 
Nil 
 

CLOSURE OF MEETING 

 
THE PRESIDING MEMBER DECLARED THE MEETING CLOSED AT 6.38 PM. 
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Summary Guide to Citizen Participation and Consultation    
 
The City values community engagement and recognises the benefits that can flow to the 
quality of decision-making and the level of community satisfaction. 
 
Effective community engagement requires total clarity so that Elected Members, Council 
officers and citizens fully understand their respective rights and responsibilities as well as 
the limits of their involvement in relation to any decision to be made by the City. 
 

How consultative processes work at the City of Fremantle 

The City’s decision makers 1.  The Council, comprised of Elected Members, 
makes policy, budgetary and key strategic 
decisions while the CEO, sometimes via on-
delegation to other City officers, makes 
operational decisions. 

Various participation opportunities 2.  The City provides opportunities for participation in 
the decision-making process by citizens via 
itscouncil appointed working groups, its 
community precinct system, and targeted 
community engagement processes in relation to 
specific issues or decisions.  

Objective processes also used 3.  The City also seeks to understand the needs and 
views of the community via scientific and objective 
processes such as its bi-ennial community survey.  

All decisions are made by Council or the 
CEO 

4.  These opportunities afforded to citizens to 
participate in the decision-making process do not 
include the capacity to make the decision. 
Decisions are ultimately always made by Council 
or the CEO (or his/her delegated nominee).  

Precinct focus is primarily local, but also 
city-wide  

5.  The community precinct system establishes units 
of geographic community of interest, but provides 
for input in relation to individual geographic areas 
as well as on city-wide issues. 

All input is of equal value 6.  No source of advice or input is more valuable or 
given more weight by the decision-makers than 
any other. The relevance and rationality of the 
advice counts in influencing the views of decision-
makers.  

Decisions will not necessarily reflect the 
majority view received 

7.  Local Government in WA is a representative 
democracy. Elected Members and the CEO are 
charged under the Local Government Act with the 
responsibility to make decisions based on fact 
and the merits of the issue without fear or favour 
and are accountable for their actions and 
decisions under law. Elected Members are 
accountable to the people via periodic elections. 
As it is a representative democracy, decisions 
may not be made in favour of the majority view 
expressed via consultative processes.  
Decisions must also be made in accordance with 
any statute that applies or within the parameters 
of budgetary considerations. All consultations will 
clearly outline from the outset any constraints or 
limitations associated with the issue. 
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How consultative processes work at the City of Fremantle 

Decisions made for the overall good of 
Fremantle 

8.  The Local Government Act requires decision-
makers to make decisions in the interests of “the 
good government of the district”. This means that 
decision-makers must exercise their judgment 
about the best interests of Fremantle as a whole 
as well as about the interests of the immediately 
affected neighbourhood. This responsibility from 
time to time puts decision-makers at odds with 
the expressed views of citizens from the local 
neighbourhood who may understandably take a 
narrower view of considerations at hand.  

Diversity of view on most issues 9.  The City is wary of claiming to speak for the 
‘community’ and wary of those who claim to do so. 
The City recognises how difficult it is to 
understand what such a diverse community with 
such a variety of stakeholders thinks about an 
issue. The City recognises that, on most 
significant issues, diverse views exist that need to 
be respected and taken into account by the 
decision-makers. 

City officers must be impartial 10.  City officers are charged with the responsibility of 
being objective, non-political and unbiased. It is 
the responsibility of the management of the City to 
ensure that this is the case. It is also recognised 
that City officers can find themselves unfairly 
accused of bias or incompetence by protagonists 
on certain issues and in these cases it is the 
responsibility of the City’s management to defend 
those City officers. 

City officers must follow policy and  
procedures 

11.  The City’s community engagement policy 
identifies nine principles that apply to all 
community engagement processes, including a 
commitment to be  clear, transparent, responsive , 
inclusive, accountable andtimely. City officers are 
responsible for ensuring that the policy and any 
other relevant procedure is fully complied with so 
that citizens are not deprived of their rights to be 
heard.  

Community engagement processes have 
cut-off dates that will be adhered to. 

12.  As City officers have the responsibility to provide 
objective, professional advice to decision-makers, 
they are entitled to an appropriate period of time 
and resource base to undertake the analysis 
required and to prepare reports. As a 
consequence, community engagement processes 
need to have defined and rigorously observed cut-
off dates, after which date officers will not include 
‘late’ input in their analysis. In such 
circumstances, the existence of ‘late’ input will be 
made known to decision-makers. In most cases 
where community input is involved, the Council is 
the decision-maker and this affords community 
members the opportunity to make input after the 
cut-off date via personal representations to 
individual Elected Members and via presentations 
to Committee and Council Meetings.  
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How consultative processes work at the City of Fremantle 

Citizens need to check for any changes to 
decision making arrangements made 

13.  The City will take initial responsibility for making 
citizens aware of expected time-frames and 
decision making processes, including dates of 
Standing Committee and Council Meetings if 
relevant.  However, as these details can change, 
it is the citizens responsibility to check for any 
changes by visiting the City’s website, checking 
the Fremantle News in the Fremantle Gazette or 
inquiring at the Customer Service Centre by 
phone, email or in-person.   

Citizens are entitled to know how their 
input has been assessed 

14.  In reporting to decision-makers, City officers will in 
all cases produce a community engagement 
outcomes report that summarises comment and 
recommends whether it should be taken on board, 
with reasons. 

Reasons for decisions must be transparent 15.  Decision-makers must provide the reasons for 
their decisions. 

Decisions posted on the City’s website  16.  Decisions of the City need to be transparent and 
easily accessed. For reasons of cost, citizens 
making input on an issue will not be individually 
notified of the outcome, but can access the 
decision at the City’s website under ‘community 
engagement’ or at the City Library or Service and 
Information  Centre. 
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Issues that Council May Treat as Confidential 
 
 
Section 5.23 of the new Local Government Act 1995, Meetings generally open to the 
public, states: 
 
1. Subject to subsection (2), the following are to be open to members of the public - 

a) all council meetings; and 
 
b) all meetings of any committee to which a local government power or duty has 

been delegated. 
 

2. If a meeting is being held by a council or by a committee referred to in subsection 
(1) (b), the council or committee may close to members of the public the meeting, or 
part of the meeting, if the meeting or the part of the meeting deals with any of the 
following: 

 
a) a matter affecting an employee or employees; 
 
b) the personal affairs of any person; 
 
c) a contract entered into, or which may be entered into, by the local government 

and which relates to a matter to be discussed at the meeting; 
 
d) legal advice obtained, or which may be obtained, by the local government and 

which relates to a matter to be discussed at the meeting; 
 
e) a matter that if disclosed, would reveal – 

i) a trade secret; 
ii) information that has a commercial value to a person; or 
iii) information about the business, professional, commercial or financial 

affairs of a person. 
Where the trade secret or information is held by, or is about, a person other 
than the local government. 
 

f) a matter that if disclosed, could be reasonably expected to - 
i) impair the effectiveness of any lawful method or procedure for preventing, 

detecting, investigating or dealing with any contravention or possible 
contravention of the law; 

ii) endanger the security of the local government’s property; or 
iii) prejudice the maintenance or enforcement of a lawful measure for 

protecting public safety. 
 

g) information which is the subject of a direction given under section 23 (Ia) of the 
Parliamentary Commissioner Act 1971; and 

 
h) such other matters as may be prescribed. 
 

3. A decision to close a meeting or part of a meeting and the reason for the decision 
are to be recorded in the minutes of the meeting. 
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