
 
GRANT APPLICATION FORM  
 

Project Brief 
 
The purpose of the Project Brief is to provide the foundation for your project and the 
information we need to assess your application 
 
Mandate 

How your project will contribute to the City of Fremantle’s objectives (select one or more 
options): 

 Inspire and mobilise communities to explore, express and learn. 

 Facilitate informal learning opportunities and skills development to complement 
formal education provision, and for community strengthening. 

 Enable and encourage people to engage and actively participate in cultural life, 
and foster the development of a sense of place. 

 Engage in partnership development that will deliver sustainable outcomes and 
build community strength. 

 Enhance access and inclusion, mental health, physical wellbeing and social 
cohesion. 
 

Outputs (max. 50 words) 

What will your project produce or deliver? 

E.g. A series of activities run over a period of time, an event, an artwork, an exhibition, a 
workshop, a public forum. 

 

Project Description (max. 200 words) 

What is the idea? What is your approach? Tell us why you want to undertake this project.  

 

Benefits (max. 100 words) 

What will the project achieve? Who will benefit?  

E.g. Facilitate neighbourhood interaction (seniors and young families), increase cultural 
awareness (Aboriginal youth), enhance a sense of place through arts (visitors and 
residents).  

 

Site (max. 20 words) 

Where will your project take place within Fremantle? If you are using a City of Fremantle 
managed venue, have you confirmed a booking (bookings@fremantle.wa.gov.au)? 



 

Risks (max. 50 words) 

Have you identified risks which could delay or prevent you from achieving the benefits of 
your project? 

 E.g. Weather, competing event, people's level of engagement, access to 
resources, etc. 

 

Project start date 

Your project can not start until 23 May 2019, 8 weeks from the closing date of the grants 
round.  

 

Project end date  

Your project should be acquitted 8 weeks from end of project and by 30 June 2020 at the 
latest.  

 

Budget 

What is the total amount you are asking the City of Fremantle for? 

 

You are required to upload your budget using the City of Fremantle budget template. 

Ensure that the budget document is named as the title of your project before uploading it.  

 

If requesting funding for items over $500 you are required to upload your quote/s.  

Please ensure that files are named after your project before uploading them. 

 

Support Materials 

Support materials are not required, but could help your application. 

 Be selective, as the panel will only look at 3 support materials, the third must be a 
website link. 

 Test the submitted files before, ensuring that they can be opened on standard and 
free software. 

 Compressed file presenting multiple support materials as one (1) will be 
dismissed. 

 Compile multiple quotes or CVs together before uploading. 

 

TIPS 

Be concise and specific to your project. 

The application itself will be through an online portal, with the same headers as this 
template, allowing you to simply copy and paste pre-prepared content as you go. You are 
not able to exceed the word count specified in the Project Brief Template. 



 

Naming convention: name your documents after your project name, for example, ‘My 
Great Exhibition – Project Budget’. 

READY? Go back here 

https://goo.gl/4W3bCb

